Step-by-Step “NEW” Account Access Setup for the 457 Plan
Plan # 302806
When you create your 457 account access you have access to online investment resources, view your
account balances, change investment options, change contribution amounts, and complete your
beneficiaries ALL online 24/7. You do not need to complete any papers or visit HR.
Follow the steps below to setup an account for employees who have NOT setup an account previously.
Step 1. To set up your account go to:

http://www.icmarc.org/
Step 2. Click the box in the top right hand corner:
After you click the Log in to my account box, select the drop-down box to “Set up your online access”.
Complete your personal information on the next page. Be sure and click the I agree to terms box at the
bottom.

Step 3.
After you complete your personal information a registration code will be sent to your email address on
file. You must enter the security code to continue with the process of establishing online access. If you
do not provide instructions on how to invest your contributions, the age appropriate target date fund
will be used. You can change your investment selections and contribution amount at any time.

Step 4. Once online access is established and you log into your account, you can update your
contribution amount by selecting “Change Contributions” from the drop down next to plan #302806
listed on the Overview page. Setup your contribution amount in either a flat dollar amount or a percent
of pay amount. Enter the amount in the box and select the button dollar or percent. Allow 1-2 payroll
cycles after you make your election for the change to occur on your payroll check. Remember: You can
change your contribution amount at any time. The system will stop contributions automatically if you
reach the IRS annual maximum contribution.

TARGET DATE FUNDS
A target date fund (TDF) – also known as a lifecycle, dynamic-risk or age-based fund – is a collective
investment scheme, often a mutual fund or a collective trust fund, designed to provide a simple
investment solution through a portfolio whose asset allocation mix becomes more conservative as the
target date (usually retirement) approaches.[
Managed account
A managed account is a service you elect either online or by calling ICMA-RC direct. The managed
account service you are assigned to a model advice portfolio based on your financial situations, time
horizon and other personal and financial information that you have provided to ICMA-RC and are
electing to have ICMA-RC manage your account.
Managed accounts are charged an additional fee.
Review the ICMA-RC terms for more information regarding managed accounts.

