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Respond and Resubmit Task 

Now that the Prescreen Corrections task is complete, the project is in review status. An email notifies 
the Applicant that Prescreen is complete and the permit is in Department Review. 

The applicant receives a ‘Respond and Resubmit’ task if Plan Reviewers require changes or more detail. 
Follow the steps to complete this task:   

Step 1: In the email contents, click on the 'Project Access' link to be directed to the task. Log in to 
ProjectDox if not already.  

  

Step 2: Click on the ‘Respond and Resubmit Task’ link.  This will open the Eform to upload corrections.  

 

 

Step 3:  Select the ‘View/Edit Changemark Item in the eForm. Shown in () are the number of change 
requests.   

 

 

https://www.friscotexas.gov/DocumentCenter/View/22556/Prescreen-Corrections
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Step 4: ‘View/Edit Changemark Items’ opens the Changemark Viewer to show items that require 
corrections. The Plan Reviewer will change the status column of changemarks from Unresolved to 
Resolved once they review your changes. To access a larger view of the plan, click the ‘Markup Name’ 
column. 

 

Step 5: View each changemark noting a description and name of the Reviewer.  There may be other 
markings on the plan to correct.    

 

 

Step 6: Revise the plan using your copy of the document to reflect changes and upload using the same 
name as the original. This will create a second version for the Plan Reviewer to check.    
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Step 7: On the eForm, there is a place to upload your new file.  A confirmation page with the uploaded 
filename in blue indicates a correct naming of the version candidate. The filename in the eForm also 
shows it as a new version, V2.  

 

 

 

 

Step 8: In the View/Edit Changemark Items screen, type a response to each unresolved item in the 
‘Applicant Response’ column. Click both ‘Save’ buttons and Close.  

 

 

 

 

Step 9: Now respond to the ‘View/Edit Checklist Items in the eForm if any.  

 

 

 

 

 

https://www.friscotexas.gov/DocumentCenter/View/22557/Upload-Files
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Step 10: Use the ‘Applicant Response’ column to reply to the Plan Reviewer’s comments. Click both 
‘Save’ buttons and Close. 

 
 

 

 

Step 11:  There are two options to submit corrections on the eForm.  

•Save for later - Will save your work and allow additional files to be uploaded without notifying the City.  

•Response Complete - Resubmit - This will complete the task and prevent additional files to be 
uploaded.  

Check the boxes indicating that each Task Instruction is complete.  

Note: The submittal process stops if the task is not completed.  

 

Step 12: The applicant receives an email confirming the completion of the ‘Response and Resubmit’ 
task. The review enters another cycle of revisions if requirements still are not met. If revisions are 
corrected, a permit will be issued after accounting for outstanding fees.  

 


